


Naturopathic medicine is founded on the principle of
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DOCTOR OF NATUROPATHY DEGREE*

e Post-graduate program requiring a three- or four-year
bachelor's degree with standard pre-medical course
prerequisites for admission.
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YEAR-AT-A-GLANCE

Aug. 19 - Advanced standing application period opens

Sept. 6 for fall and winter terms: Year 1, September
intake and Year 2 students

Sept. 2 Labour Day, CCNM closed
(clinic & library closed Aug. 31 and Sept. 2)

Sept. 3 Fall term classes begin (September intake
Year 1, IMG and Years 2, 3 & 4);
Clinic fall term begins

Sept. 3-4 New student orientation (September intake)

Sept. 4-16 Registration begins for spring 2019 term
supplemental exam period

Sept 5 Year 1 Jan, Year 4 & IMG summer grades
released to Moodle

Sept. 5-6 Unity Summit Sept. start students

Sept. 6 Deadline to submit health records if

applicable (TB test/risk assessment form,
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YEAR-AT-A-GLANCE contd

WINTER TERM 2020

Jan. 2 CCNM reopens (for sta ) Mar. 2 -4 Registration for winter 2020 midterm
rescheduled exam period
Jan. 3 Clinic reopens
Mar. 2 Town Hall meeting
Jan. 6 Winter term classes begin
- - - Mar. 4-13 Winter 2020 midterm rescheduled
Jan. 6-7 New student orientation (January intake) examination period
LBl g Registration begins for fall 2019 final Mar. 13 Winter midterm grade release to Moodle
rescheduled exam period @all years)
Jan. 8-17 Fall 2019 final rescheduled exam period Mar.16-20  Last week to drop winter term courses
Jan. 9-10 Unity Summit (January intake) to receive any prorated tuition refund
Jan. 10 Deadline to submit health records if AR La"St MR ) dro.p winter term courses
applicable (TB test/risk assessment form, Hep WA EERE AT I8 [PEE
B vaccination/waiver and/or CPR certification Apr. 6 Grad lunch (Class of 2020)
— January intake)
Apr. 9 Winter term classes end
Jan. 10 Last day to apply for Advanced standing
: — April 10 Good Friday, CCNM closed (clinic & library
Jan. 13 Last day to make winter term tuition payment closed Apr. 11)
arrangement without late fee
Apr. 13-24  Winter 2020 final exam period
Jan. 17 Last day to add or drop winter term courses
without financial penalty Apr. 27-29  Registration for winter 2020 final rescheduled
exam period
Jan. 20 StudentCare.ca NSA health plan opt-out
deadline (January intake) Apr. 29 - Winter 2020 final rescheduled exam period
May 8
Jan. 20-24 Advanced standing decision notifications sent
May 2 Clinic winter term ends
Jan. 23 Fall 2019 grades released to Moodle (exam
review sign-up - check Moodle) May 3-12 Clinic closed
Jan. 27-29  Registration begins for fall 2019 supplemental
exam period
Jan. 29 - Fall 2019 term supplemental exam period
Feb. 7
Feb. 17 Family Day, CCNM closed
(clinic & library closed Feb. 15 & 17)
Feb. 18-21 Reading week
Feb. 24-28 Midterm exam week
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http://www.studentcare.ca

CCNM accepts applications for admission for the four- About NDCAS

year degree through the Naturopathic Doctor Centralized 1. Be sure to read CCNM'’s academic requirements prior
Application Service (NDCAS): www.ndcas.org. Complete to starting your online admissions application.
instructions regarding the completion of the online 2. The NDCAS application may be completed all at once
admissions application are available at https://portal.ndcas. or over multiple sittings.
org/ndcasHelpPages/instructions-faqgs/. 3. The application fee is payable online and is $115 for the

L . . first school or program designation and $40 for each
The application form for the two-year bridge delivery o prog 9 ] )
. . . . . additional school or program designation.
for international medical graduates is available on the

. 4. Once the admissions application has been received and
CCNM website.

verified by NDCAS, it will be forwarded to CCNM for
Please direct all inquiries to: further review and response.

Student Services

E-mail: info@ccnm.edu
Tel: 416-498-1255/1-866-241-2266 ext. 245

Session Start Priority Application Date Final Application Deadline (for late

applications and if space permits)

January 2020 August 12, 2019 November 23, 2019
May 2020 (IMG Bridge Delivery) January 13, 2020 April 10, 2020
September 2020 January 3, 2020 July 24, 2020

Possessing the minimum admission requirements published herein does not guarantee an o er of admission. In addition to these requirements, the

CCNM Academic Calendar 2019 - 2020 10
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mailto:info%40ccnm.edu?subject=
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RECOMMENDED COURSES

In addition to the required courses outlined above, we
recommend that applicants complete courses in some or all of
the following areas to prepare for the ND program curriculum:

* anatomy * microbiology

* biochemistry e physics

e organic chemistry e sociology

* environmental science - statistics

* genetics * English composition

ONLINE PREREQUISITES OFFERED AT
CCNM

CCNM o ers online chemistry, biology, physiology, and
psychology courses throughout the year. Each course is
delivered in a format which combines online self-study modules
with weekly interactive online tutorial sessions. Find out more
on CCNM's website.

PERSONAL STATEMENT/ESSAY

Applicants are required to complete a personal statement/
essay. Essay questions are included in the application. Please
follow the specific instructions provided when answering

the essay questions. The essay should be no longer than 500
words.

CONFIDENTIAL REFERENCES

Three letters of reference must be submitted online through
NDCAS. The following references are required:

* One academic reference

* One reference from a regulated health-care professional

* One additional reference from either of the above
categories or a past employer/volunteer

 Referees must have known you for a minimum of one year,

CCNM Academic Calendar 2019 — 2020 12



http://www.ccnm.edu/future-students/prerequisite-science-courses
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up-to-date at all times for the duration of their enrolment
at CCNM.
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https://www.ccnm.edu/upcoming-courses
https://www.ccnm.edu/upcoming-courses

CCNM o ers bridge delivery of its naturopathic medical
program, developed specifically for foreign-trained medical
doctors as an opportunity to further their health care careers
in Canada. Required courses are organized into a compressed
period of 24 months. The six-term curriculum incorporates all
of the competencies of the four-year naturopathic medical
program, acknowledges previous medical experience and
education, while providing additional supports to address the
unique needs inherent to foreign-trained medical doctors.
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http://mcc.ca/examinations/mccee
http://mcc.ca/examinations/mccee
https://mcc.ca/examinations/mccqe-part-i
https://mcc.ca/examinations/mccqe-part-i
http://www.usmle.org
http://www.usmle.org
http://www.ets.org/toefl
http://www.ets.org/toefl
https://www.ielts.org
https://www.ielts.org
https://www.cael.ca
https://www.cael.ca

INFORMATION FOR INTERNATIONAL STUDENTS

CCNM welcomes applications from international students
to the degree program. Every year, students choose the
College because of its reputation as a leader in naturopathic
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http://www.ccnm.edu/future-students/international-medical-graduates
http://www.ccnm.edu/future-students/international-medical-graduates
https://www.canada.ca/en/immigration-refugees-citizenship.html
https://www.canada.ca/en/immigration-refugees-citizenship.html
http://www.cic.gc.ca/english/study/study-institutions-list.asp
http://www.cic.gc.ca/english/study/study-who.asp
http://www.cic.gc.ca/english/information/medical/medexams-temp.asp
http://www.cic.gc.ca/english/information/security/index.asp
http://www.cic.gc.ca/english/information/times/index.asp
http://www.cic.gc.ca/english/study/work-oncampus.asp
http://www.cic.gc.ca/english/study/work-offcampus.asp
http://www.cic.gc.ca/english/study/work-postgrad.asp
http://www.cic.gc.ca/english/study/work-postgrad.asp
http://www.cic.gc.ca/english/study/work-spouse.asp
https://www.canada.ca/en/immigration-refugees-citizenship.html
http://www.ccnm.edu/future-students/living-on-campus
http://www.ccnm.edu/future-students/living-off-campus
http://www.ccnm.edu/future-students/living-off-campus
http://www.ccnm.edu/prospective-students/financial-assistance/us-students
https://fafsa.ed.gov
https://fafsa.ed.gov
http://www.ccnm.edu/future-students/admissions
http://www.ccnm.edu/future-students/international-medical-graduates
http://www.ccnm.edu/future-students/international-medical-graduates
mailto:info%40ccnm.edu?subject=



https://www.ielts.org
http://www.ets.org/toefl?WT.ac=toeflhome_why_121127

The o ce of the Registrar supports students in a number
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https://records.ccnm.edu/sonisweb/index.cfm

THE OFFICE OF THE REGISTRAR contd

Transfer students from another CNME-accredited

program must provide an o cial transcript and a letter

of recommendation from a senior administrator at the
transferring institution. The letter should indicate that the
transferee was in good standing and has not been subject
to any disciplinary actions. Individuals accepted into the
international medical graduate stream are provided a block
of transfer credits. This block is based upon the College’s
assessment of the common set of knowledge and skills they
would have acquired as a result of their graduation from a
medical program approved by the Medical Council of Canada,
and as verified through their passing of a qualifying medical
examination (MCCEE, MCCQE, or USMLEL!).

Non-transfer students may apply for advanced standing for
some year one and year two CCNM courses. Applicants must
apply for advanced standing on a course-by-course basis.
Applications must be submitted in Moodle to the appropriate
Advanced Standing course shell. Students who have a
recognized preapproved course(s) will only complete the
application in Moodle and the Registrar's O ce will confirm
a passing grade of 65 or higher from their o cial transcript
in their student file. Should there be no o cial transcript for
the course(s) being used to apply for Advanced Standing,
the student must arrange to have an o cial transcript sent to
Student Services. An uno cial transcript can be used in the
interim until the o cial transcript is received provided proof is
given that an o cial transcript has been arranged.

Students who are applying for advanced standing using
courses that are not already preapproved will complete

the Moodle application, associated course comparison
spreadsheet and supply course outlines for each course
being used to apply for Advanced Standing to the dropbox in
Moodle.

Before acceptance becomes o cial, the Registrar must
approve the advanced standing credits based on the
following criteria:

CCNM Academic Calendar 2019 - 2020 19




Important note about advanced standing and student loans
Please note that like most post-secondary institutions, CCNM
is on a block tuition model. The block tuition fee applies to all
students whose course load percentage falls between 76 per
cent and 120 per cent, calculated on a term basis. Students
who register and attend for two terms, who have an overall
course load that falls below 76 per cent will have their fees
adjusted to a per credit charge. For students who enrol in
three academic terms, the block fee will be recalculated for
the entire year to ensure they pay no more than the annual
tuition fee, unless the total annual course load exceeds 120
per cent of the course credits. Credits and tuition fees are not
reduced when advanced standing is granted. Students whose
course load is outside of the designated range will have their
tuition calculated on a course-by-course basis.

WITHDRAWAL
Students who withdraw from CCNM for any reason must
request a withdrawal form from Student Services, then

complete and submit the form giving their (c)-5.900.5 (i)(i)-5.1 (t)-23.2 (2)6.5 (e)-20.9 (rnn)-18 (0)-6.(t)-1 (i)-11.9 (0)-5.1 (e)to
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THE OFFICE OF THE REGISTRAR cont'd

REQUIREMENTS FOR GRADUATION
Candidates for the Doctor of Naturopathy degree must fulfill
the following requirements to graduate:

1. Attend all required and four elective courses in the
prescribed curriculum and achieve a passing grade in all
required courses in the Doctor of Naturopathy degree
program.

2. Attain a cumulative grade point average of 2.7 or better
on a 4.0 scale.

3. Attend the required number of hours in clinical training
and fulfill all other requirements of the clinical program
with a passing grade.

4. Satisfy all financial obligations to CCNM.

Students who have not met all of the requirements for
graduation listed above may still be allowed to participate
in convocation; however, no degree will be given until all
requirements are met. Should there be any outstanding
requirements remaining, transcripts and verification letters
will be withheld from being sent to the licensing body

for which they have registered to write an exam, until all
outstanding requirements have been resolved. Students to
whom this applies will have their situations reviewed on a
case-by-case basis.

CCNM Academic Calendar 2019 — 2020 21
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STUDENT SUPPORT SERVICES
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The documentation verifying the disability (or disabilities) is

CCNM Academic Calendar 2019 — 2020 23



https://www.ccnm.edu/sites/default/files/medical-documentation-form-accessibility.pdf
mailto:klumsden%40ccnm.edu?subject=Accommodation%20email

TUITION FEES - Doctor of Naturopathy Degree Program

Annual tuition fee 2019 — 2020 $23,970

Please note that like most post-secondary institutions, CCNM is on a block tuition model. The block tuition fee applies to all
students whose course load percentage falls between 76 per cent and 120 per cent, calculated on a term basis. Students who
register and attend for two terms, who have an overall course load that falls below 76 per cent will have their fees adjusted to

MANDATORY FEES - Doctor of Naturopathy Degree Program (non-refundable*)

Naturopathic Students’ Association (Year 1) $200
Naturopathic Students’ Association (Years 2-4) $85

Naturopathic Medical Student Association (NMSA) fee $60

NSA Health and Dental Plan (September start) $555
NSA Health and Dental Plan (January start — pro-rated) $370
NSA Health and Dental Plan (IMG start — pro-rated) $185
Basic Health Plan (International Students, 12 Months Coverage) $550
Basic Health Plan (International Students, 8 Months Coverage) $367
Basic Health Plan (International Students, 4 Months Coverage) $185
O -site exam administration fee $100
Supplemental exam fee (excluding OSCE) $150
Rescheduled bell ringer exam fee $150

CCNM Academic Calendar 2019 - 2020 24




EXAMINATION FEES (con't)

Rescheduled practical exam fee

Rescheduled mandatory practical fee (with a standardized patient)

Rescheduled and supplemental OSCE

Rescheduled written/computerized exam fee

Rescheduled written/computerized exam fee — late booking

$75

$100

$200

$75

$100

ADDITIONAL FEES - Doctor of Naturopathy Degree Program (non-refundable*)

Late registration fee

Late payment fee

Rescheduled mandatory practical fee (including male GU)

Rescheduled mandatory practical fee (with a standardized patient)

Clinic Entry Readiness Examinations

Clinic shift extension, per shift

O cial transcript fee

Returned cheque

Student ID card replacement fee

Clinic name badge replacement fee

$100

$50

$75

$100

$350 (maximum)

$108

$20

$30

$15

$20
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FEES AND FINANCIAL INFORMATION cont'd

COST OF BOOKS AND EQUIPMENT -
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* Fees are non-refundable except in the event of deferral, cancellation or discontinuation of the program or in the event that the student does not attend the
first 10 consecutive days of scheduled classes.
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TUITION FEES AND FINANCIAL POLICIES

TUITION AND FEE PAYMENT

Tuition and all other fees are payable by cash (up to a $5,000
limit per term), cheque, money order, or online banking.
Cheques do not need to be certified; however,

any student who tenders a cheque that subsequently is

not honoured by the banking institution (NSF) will be
charged a $30 fee plus the appropriate interest charge.
Credit card payments cannot be accepted.
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In order to complete their registration, students must
have paid all required fees within a week of the first day
of scheduled classes. Tuition fees are due on a monthly
basis, although students may choose to pay a term at
time. Students seeking alternate payment arrangements
must meet with the finance o ce before tuition is due to
avoid late payment fees.

Students may request that funds be directly disbursed
to CCNM from their government student loans program
and other similar sources. In such cases, students will be
allowed a grace period from interest charges, until funds
are transferred from government loans. Students must
provide details to the finance o ce by the due date.

For students who will be graduating, all outstanding

CCNM Academic Calendar 2019 — 2020 27




FINANCIAL ASSISTANCE - DOCTOR OF
NATUROPATHY DEGREE PROGRAM

CCNM is not responsible for loans arriving past the tuition
due date. Promissory notes are available in Moodle. Any
delays relating to processing and advancing of loans beyond

the promissory note extension are the student’s responsibility.

PROVINCIAL STUDENT LOANS

AND BURSARY PROGRAMS

Under the Canada Student Loans Program and the provincial
governments of Canada, students may be eligible for student
loans and/or bursaries.

Canadian students enrolled in the Doctor of Naturopathy
degree program may be eligible, if qualified, for assistance
under components of one or more of the following:

CCNM Academic Calendar 2019 — 2020 28




In addition, students receiving OSAP must achieve Those not meeting the scholastic progress requirement will
satisfactory scholastic progress at the institution and a be subject to the following consequences and remedies, as
passing grade in each course while maintaining the above- required by the Ministry of Colleges and Universities.

stated conditions.

ONTARIO STUDENT ASSISTANCE PROGRAM
(OSAP)

Once you have completed your online application, you may be
required to print out the following forms:

* Master Student Financial Assistance Agreement (MSFAA).
You are required to take this form to a postal outlet for
further processing. Be sure to bring appropriate ID (Social
Insurance Card and government-issued photo ID) as well

CCNM Academic Calendar 2019 — 2020 29



https://www.csnpe-nslsc.canada.ca/en/home

LOAN RESPONSIBILITIES REGARDING It is the borrower’s responsibility to understand the loan terms

REPAYMENT

Loan repayment begins six months after the completion of
your studies, or when you have stopped being a full-time
post-secondary student. The rates and conditions for
repayment are set at the time of repayment.

and conditions. Specific information is available on provincial
loan websites. For students who temporarily cannot repay
their loans due to low income, interest relief and/or debt-
reduction, programs may be available to aid you in paying the
interest on these loans. Applications are available from the
financial aid o ce or your lender.

FINANCIAL ASSISTANCE OFFICES (PROVINCES AND TERRITORIES)

Alberta

Student Aid Alberta

P.O. Box 28000, Station Main
Edmonton, AB T5J 4R4
www.studentaid.alberta.ca
1-855-606-2096

Fax: 780-422-4516

British Columbia

Student Aid BC,

Ministry of Advanced Education
P.O. Box 9173, Stn Prov. Govt.
Victoria, BC V8W 9H7
www.studentaidbc.ca
250-387-6100 or 1-800-561-1818
Fax: 1-888-262-2112

Manitoba

Manitoba Student Aid,

Advanced Education and Literacy
401-1181 Portage Ave.

Winnipeg, MB R3G OT3
204-945-3744 or 1-866-626-4862
TTY: 204-945-4796

Fax: 204-948-3421
www.manitobastudentaid.ca

New Brunswick

Student Financial Services, Dept. of
Post-secondary Education, Training and
Labour

P.O. Box 6000, 77 Westmoreland Street
Fredericton, NB E3B 623
www.studentaid.gnb.ca

506-453-2577 or 1-800-667-5626

Fax: 506-444-4333

Newfoundland

Student Financial Services Division
Department of Education

P.O. Box 8700

St. John’s, NF AlB 4J6

CCNM Academic Calendar 2019 - 2020 30




FINANCIAL ASSISTANCE OFFICES (PROVINCES AND TERRITORIES) cont'd

Saskatchewan

Student Financial Assistance Branch
Saskatchewan Education,
Employment and Immigration
200-3303 Hillsdale Street

Regina, SK S4S 6P4
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APPLICATION PROCESS

1.

Complete a free application for Federal Student Aid
(FAFSA). Please choose Institute of Naturopathic
Education and Research (INER), which is CCNM's o cial
name (032733 00/G3273300) as one of your school
choices to have your Institutional Student Information
Record (ISIR) available to the school online. Please be
reminded that CCNM is considered a foreign school

and you must choose “foreign country” under “state.”

Contact Student Services at info@ccnm.edu to request
your “How to Apply” instructions.
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https://studentloans.gov/myDirectLoan/index.action
mailto:info%40ccnm.edu?subject=

CCNM o ers a number of scholarships, bursaries and awards
through the generosity of donors. Students can apply for
these scholarships and bursaries in the Student Resouces
section of Moodle.
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SCHOLARSHIPS, BURSARIES, AND AWARDS contd

ETD-SEIRIN SCHOLARSHIP FOR EXCELLENCE IN ASIAN
MEDICINE

The ETD-Seirin Scholarship for Excellence in Asian Medicine
was established to recognize excellence in Asian Medicine
among CCNM students. The recipient of the scholarship will
receive $3,000.

FRED LOFFLER, ND, BURSARY

One award of $500 to be applied to tuition for the 2019-2020
academic year thanks to the generous donation of Dr. Fred
Lo er, ND, in recognition of Dr. Stanford Kingsley Claunch
and inventor William B. Gruber.

ADVANCED ORTHOMOLECULAR RESEARCH (AOR)

SCHOLARSHIPS AND BURSARIES
Several scholarships are awarded to incoming first-year
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In accordance with the Ministry of Colleges and Universities'
Performance Guidelines, CCNM publishes performance
indicators for students on employment rates, graduation rates
and student loan default rates.

EMPLOYMENT RATES

CCNM graduates participate in the NPLEX (Naturopathic
Physicians Licensing Examinations) in August of their
graduation year and are not eligible for licensure until

September or October. Please note that the employment rate
is calculated in November, which is only one or two months
after students gain licensure.

Note: The Ministry of Colleges and Universitites did
not conduct surveys to determine employment rates or
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DEFAULT RATES

The default rate reflects the repayment status of CCNM
students who were issued Ontario student loans in the
academic years prior to graduation.

CCNM Academic Calendar 2019 — 2020 37




PROGRAM STRUCTURE

CCNM'’s academic program and policies are designed to help

PROGRAM DURATION

create a College environment that is learner-centred and Students normally complete the curriculum over a four-year

focused on helping our students succeed in their academic
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period. Students who do not intend to, or cannot complete
and professional careers. It is CCNM's goal to see our students  the curriculum in four years should consult with the Registrar

succeed. If you are experiencing di culties of an academic at their earliest opportunity.

or personal nature, it is highly recommended that you contact

Student Services or the O ce of Academic A airs as soon A full-time student is expected to complete the curriculum

as possible so that assistance and support can be provided. in no more than six years. However, recognizing that some
students complete the program through part-time study,
students may complete the curriculum in up to seven and one

half years with the approval of the Dean.

ACADEMIC SESSIONS

The curriculum is comprised of four academic years. The 2019 — 2020 academic year is divided as follows:

Session 1 Session 2 Session 3

September Start

Year 1* Sept. 3 - Dec. 6, 2019 Jan. 6 — Apr. 9, 2020 -
Year 2 Sept. 3 — Dec. 6, 2019 Jan. 6 — Apr. 9, 2020 -
Year 3 Sept. 3 - Dec. 6, 2019 Jan. 6 — Apr. 9, 2020 May 4 - Aug. 7, 2020

January Start

Year 1** Jan. 6 — Apr. 9, 2019 May 4 - Aug. 7, 2019 -

International Medical Graduate (IMG) Stream

IMG Start*** May 4 - Aug. 7, 2019

IMG2 May Start

IMG September Start

Year 4 Clinic

May 6 — Aug. 30, 2019

Sept. 5 - Dec. 21, 2019

Sept. 3 - Dec. 21, 2019

Jan. 2 - May 2, 2020

Jan. 2 — May 2, 2020

May 11 - Sept. 4, 2020

May Start

September Start

May 6 - Aug. 30, 2019

Sept. 5 - Dec. 21, 2019

*September Orientation = September 5 and 6

**January Orientation = January 2 and 3
***|MG Orientation = April 30 - May 1

Sept. 3 - Dec. 21, 2019

Jan. 2 - May 2, 2020

Jan. 2 — May 2, 2020

May 11 - Sept. 4, 2020

CCNM Academic Calendar 2019 - 2020 38




ACADEMIC PROMOTION AND STANDING

Grade point average

1.

Each course is assigned a unit value based on the nature
of the instruction and the number of contact hours for
the course. A weighted grade point average for each
academic year will be calculated using the credit hours of
each course as the weight. Transcripts of academic record
will include a grade point average for each academic year
and a cumulative grade point average (CGPA).

Grades for courses that are measured on an “achieved
competency” basis and with final grades of “W,” “INC,”

or “EQV” will not be used in the calculation of grade point
averages.

When a course is taken for a second time, both grades are
recorded on the student’s transcript. However, only the
higher of the two grades is used in CGPA calculations.

Final grades for a course will normally be derived from a
series of examinations, quizzes, tests or assignments. Final
grades will be reported to the Registrar as a percentage
grade. This percentage grade will be converted to an
alpha grade and a grade point based on the following
scale:

Each student’s grade point average (GPA) is calculated
on a term-by-term basis, to determine their academic
standing in the program. The cumulative GPA (CGPA)
they attain will result in them being placed in one of the
following three categories:

Good Standing
A CGPA of 2.7 or above maintains good academic
standing and is the College’s graduation requirement.

Academic Cautioning

Each student’s grade point average will be calculated
after the completion of midterm exams to determine their
current academic standing in the program. This will be
known as the “midterm-semester GPA.” If the student’s
midterm-semester GPA is less than a 2.0, the student will
be required to complete the following:

Academic Probation

I. Meet with a member of the student advisor team (a
senior administrator in Student Services or Academics)
to discuss and complete an “Academic Improvement
Plan” to be executed for the remainder of the term in
preparation for final exams. Students will be required
to attend a minimum of two meetings: the first is
to construct the plan and the second is a follow up
meeting to ensure things are progressing as indicated.

The academic plan may require the student to do
one or more of the following:
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* Participate in academic initiatives such as
supplemental instruction o ered by student tutors
in the library.

*  Fulfill other requirements outlined by the school/
program and/or student advisor.

 Attend individual tutoring sessions in the course(s)
for which the student has a low GPA.

Students failing to comply with this policy may be
placed on academic probation which will appear on their
academic transcript and may result in a loss of student
loan eligibility.

Academic Probation

. If at the end of a term a student’'s CGPA is less
than a 2.7, or for two consecutive terms their term
GPA (TGPA) is less than 2.7, that student will be
placed on academic probation. Academic probation
reflects a warning that the student’s current
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EXAMINATION PROCEDURES

Students should arrive at the College and be ready

to check in 30 minutes before the start of an examination.

1. Admittance to examination rooms occurs 15 minutes prior
to examination start time. Prompt arrival ensures that
students have time to check-in, be seated and hear
instructions before the testing period begins.

2. All examinations will start on time unless advance notice
is provided by the O ce of Academic A airs (OAA).
Students who arrive 30 minutes after the start time will
not be permitted to write the exam.

3. All students must remain seated until all attendance has
been taken and each student has had an opportunity to
sign in, whichever is longer.

4. Once you have checked in and are seated you are not
allowed to leave the examination room without the
permission of the proctor. Therefore, please use the
restroom before you check in for an examination. If you
need to use the restroom during an examination session,
please raise your hand and a proctor will direct you
further. Please note that students are not given extra time
to make up for time lost due to restroom breaks taken
during the exam period.

5. The examination booklet and the computer answer
sheets must be kept in front of the examinee at all times.
No examination answer booklet, or other material issued
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GRADING POLICIES

Incomplete Grades Policy

1.

Students who have not completed all required
components of a course will be assigned a grade of INC.
If all required course components have not been achieved
by the end of the academic term, the INC will convert to
an F in Sonisweb seven business days after the posted
deadline for rescheduled and supplemental examination
periods.

Note: this policy does not apply to CLE 404, 412 and
450, which must be completed as outlined in the clinic
course requirements. See clinic entry requirements for
more information.

Please note that examinations will have standardized start

times for this academic year: 9:30 a.m., 1:30 p.m. and 4:30

p.m.

RESCHEDULED EXAMINATION POLICY

1.

Examination schedules are provided before the beginning
of the academic term. All students are expected to attend
examinations at the scheduled times. Students who miss

a scheduled examination will be eligible to purchase and
book a rescheduled examination within the published
timeline.

Students will be limited to no more than two rescheduled
(written and/or practical) examinations per exam period.
Rescheduled examinations must be completed prior to the
published deadline.

RESCHEDULED WRITTEN EXAMINATIONS POLICY

1.

Students will be eligible to purchase and book written
rescheduled examination(s) three business days following
an examination period.

Failure to purchase and book an examination(s) in this
three-day period will result in the O ce of Academic

A airs booking students in to write their outstanding
examination(s). Students will be booked in the first
available space(s) in the test centre. An additional
administrative fee will be charged for the late booking

of reschedule examination(s) (see Fees and Financial
Information: Additional Fees). Students will receive

an email stating the date and time of their rescheduled
examination(s).

If a student fails to attend a rescheduled examination they
will receive a grade of zero unless they submit supporting
documentation to the O ce of Academic A airs within
three business days of the missed exam.

4. A three-person administrative panel will review the

supporting documentation submitted by the student and
they will inform the student of their decision within seven
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RESCHEDULED EXAMINATION WEEKS FOR WRITTEN AND
PRACTICAL

Fall 2019 term

. Midterms: October 30 — November 8, 2019

. Finals: January 8-17, 2020

Winter 2020 term
. Midterms: March 4-13, 2020
. Finals: April 29 - May 8, 2020

Spring 2020 term
e Midterms: July 2 - 10, 2020
* Finals: August 26 — September 4, 2020

RESCHEDULED PRACTICAL EXAMINATIONS

POLICY: BELL RINGER POLICY

1. Students who fail to attend the regularly scheduled exam
will receive a notation on their transcript of “incomplete
(INC)” by the O ce of the Registrar.

2. Avrescheduled bell ringer exam fee will be charged
to the student’s account (see Fees and Financial
Information:Additional Fees).

3. Students will receive an email notification indicating the
date and time of their rescheduled examination.

4. If a student fails to attend a rescheduled examination
they will receive a grade of zero unless they submit
supporting documentation to the O ce of Academic
A airs within three business days of the missed exam.

5. A three-person administrative panel will review the
supporting documentation submitted by the student and
they will inform the student of their decision within seven
business days.

SUPPLEMENTAL EXAMINATIONS POLICIES

1. Students receiving a failing grade of no less than 50
per cent and who have completed the majority of
coursework will be eligible to write a supplemental
examination.

2. Students who have a failing grade as a result of an
assigned zero in a missed examination may be permitted
to write a supplemental.

3. Supplemental examinations are comprehensive for
the course and may include a variety of assessment
techniques, which may di er from those used for the
standard examination period.

4. A student who receives a grade of 65 per cent will
be deemed to have passed the supplemental exam.
Supplemental examination grades greater than or equal

to 65 per cent are indicated on transcripts of academic
records as 65 per cent.

Failure of a supplemental examination will result in the
student failing the course.
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remediation, may be permitted to enrol in the subsequent
course. This will not be permitted where there is a safety
concern, where the student’s grade in the prerequisite course
is too low to qualify them for supplemental examination
privileges, or when the subsequent course is in the next year
of the program (e.g., the student fails a Year 1 course that is a
prerequisite for a Year 2 course).

Students who choose to attempt a course for which they have
not earned credit in the prerequisite, do so at their own risk,
and the lack of the prerequisite is not grounds for appealing a
failing grade.

Students are advised to consult with program faculty prior to
enrolling in the course for which they have not successfully
completed the prerequisites regarding the challenges they
may face in attempting the subsequent course.

Students are still required to earn credit in prerequisite
courses when they have passed the course requiring the
prerequisite, as the content in the subsequent course does not
include all of the competencies of the prerequisite course(s).

CLINIC ENTRY REQUIREMENTS

In the final year of the program students enrol in the clinical
course Clinic IV (CLE404) and work as primary interns under
the supervision of licensed naturopathic doctors. Student
interns are responsible for managing the care of patients in
the Robert Schad Naturopathic Clinic (RSNC) and its satellite
teaching clinics. Students are required to demonstrate the
competencies outlined in the Primary Intern Manual and

to complete all relevant clinical requirements. Students

are required to have passed all courses in years 1, 2 and 3

of the program prior to entry into clinic. The Rescheduled
and Supplemental Examinations Policy (i.e., three-week
completion date of all course requirements) does not apply
to students enrolling in CLE404. Rescheduled examinations
must be completed within the period between the end of the
winter term exam period and clinic orientation days. Students
who have only failed one third-year prerequisite course, and
who are eligible to write a supplemental exam, may register
for CLE404. However, should the student subsequently fail
the supplemental exam for that pre-requisite course, the
student will be removed from their clinical shifts shifts and
allowed to reapply for clinic after remediating the course, if
permitted.

REMEDIATION

The purpose of remediation is to permit a student who

fails selected academic courses to avoid program delay.
Remediation is a personalized program of intensive study

and focused review of the course material, accompanied by
appraisal, in order to raise a student’s comprehension of the
subject to an acceptable standard. An instructor or teaching
assistant will lead the remediation and a course of self-study
will be assigned. The focus of the remediation will be on those
learning outcomes where improvement is most required. The
appraisal will be a comprehensive evaluation of the student’s
knowledge of the entire course material and may include a
variety of assessment techniques, which may di er from those
used for the standard examination period.

Remediation is a privilege, not a right. The Associate Dean,
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the grade a student receives as a result of their summative
term evaluations. Summative evaluations will be delayed

for students who have not met 75 per cent of the required
patient visit numbers one month before the end of term. The
evaluations will be completed once all course requirements
have been fulfilled.

The Clinical Education Monitoring Committee will meet to
review all students with incomplete requirements. Based on
the degree of incompleteness, the Monitoring Committee
may refer a student to receive support for future success
after one month of INC status. After two months of INC
status, the Clinical Education Monitoring Committee may
request summative evaluations to be submitted and a pass
or fail grade to be determined. Further remedial support may
be instituted at this time. A student will only be permitted

to progress from one clinical course to the next when all
requirements of the course are met and they have received a
summative passing grade.

A student who must extend their clinical internship

beyond three full-time terms in order to complete clinical
requirements will be allowed up to four (4) weeks (16 clinic
shifts) without charge. Students needing clinical extensions
beyond four (4) weeks will be assessed a fee per shift (see
Fees and Financial Information for details) until such time
as their clinical requirements are complete or for the length
of the entire term, if the student is repeating or extending

a clinical course. For full details see the Policy on Extended
Clinic Terms.

STANDARDS OF STUDENT CONDUCT

Upon enrolment at CCNM, students are expected to clearly
understand their rights and obligations with respect to the
institution, fellow students, faculty and sta , the naturopathic
profession, other professions and the public. A student must
respect and uphold the core values of the organization and
understand that behaviour that is consistent with these
values will benefit all who participate in the community.

The standards of student conduct define the boundaries
within which a rewarding and mutually supportive learning
environment can be maintained.

A student must be prepared to abide by certain rules and
regulations. In this regard, CCNM retains the right to ensure
that the students will conduct themselves in a professional
manner.

Any breach of conduct involving morality, ethics or legality,
onoro campus, may be subject to disciplinary action. CCNM

retains the right to initiate disciplinary action in a case where
a student conducts themself in a manner unbecoming of a
member of the educational institution. Students are obliged
to adhere to and uphold the highest ethical standards.

The Naturopathic Doctor’s Oath is one expression of these
standards. The College and the profession are seen in the
eye of the general public through the actions and behaviour
of their individual members. Thus, in all dealings in and
outside of CCNM where students evoke the College’s name
or reputation, students are expected to conduct themselves
according to these standards.

Students will therefore conduct themselves in a professional
manner, both in behaviour and appearance. Students will
give proper attention to dress and hygiene while on College
property or while representing the College o campus. While
in clinic, the dress code as stipulated in the clinic policies and
procedures will be followed.

Students are expected to maintain a respectful and attentive
presence in the classroom. Disruptive behaviour such as
talking, cell phone use, distractive computer use or noisy
children will not be tolerated, as this a ects the learning
environment for other students. Faculty are expected to
ensure adherence to this standard.

Relationships between faculty and students should remain
professional at all times. Students must refrain from forming
inappropriate relationships with faculty and sta where

a conflict of interest in their professional relationship can
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DISCIPLINARY PROCEDURES FOR

NON-ACADEMIC OFFENCES

1. Students who are suspected of committing acts of non-
academic misconduct are subject to disciplinary action
by the College. Violation of CCNM'’s Residence Policy
will usually be investigated and, if appropriate, subject
to sanction by the Chief Financial O cer. However,
misconduct by a CCNM student in the CCNM residence
that raises concerns as to that student’s suitability
to become a naturopathic doctor may be subject to
additional sanction.

2. Non-academic o ences committed in locales other that
the CCNM residence will be investigated by the College
legal counsel.

3. The student will be advised in writing of the charge made
against them and will be given the opportunity to
be heard before any sanction is applied. If the College
legal counsel determines that the student is guilty of a
non-academic o ence, the Dean, in consultation with the
College legal counsel, will impose a sanction and advise
the student in writing.

If the student is dissatisfied with the finding of guilt or with the

sanction, the student may request that the matter be referred
to the Appeals Committee. The Appeals Committee will
review the case and determine whether or not the sanction is
deemed appropriate.

The College may withhold the granting of a degree, either
as part of the disciplinary sanction or pending the resolution
of the investigation. A student may be permitted to use
CCNM facilities while a decision is pending, unless the Dean
determines that it would be a threat to the safety or security
of others or a disruption of the learning environment if

the student were permitted to remain on campus. In such
instances, the student’s access to CCNM facilities may be
restricted.

The Dean may cause a notation to be recorded on the
student’s academic record and transcript, until the final
disposition of the matter, to indicate that a student’s standing
in a course or academic status is under review. A student upon
whom a sanction has been imposed shall not be allowed to
withdraw from a course so as to avoid the sanction imposed.

Serious academic sanctions will become part of the student’s
permanent transcript.

Clinic o ences will be dealt with pursuant to the process set

out in the Primary Intern Manual.

APPEALS

The Appeals Committee is constituted to hear academic and
disciplinary appeals. The Committee is comprised of one
faculty member appointed by the chair of faculty council,
one CCNM student (not in the same year as the appellant)
appointed by the president of the NSA and a chair who is
appointed by the president. Only individuals who have been
trained in the policies and procedures associated with the
Appeals Committee are eligible to serve on the committee.

APPEAL OF A COURSE GRADE

Any student who wishes to appeal an academic issue
(e.g. they believe a final course grade has been arrived at
incorrectly) must first consult with the Associate Dean,
Academic Edcuation.
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ACADEMIC POLICIES contd

PROCEDURE FOR HEARINGS

OF THE APPEALS COMMITTEE

* At the hearing, the student is entitled to be represented
by legal counsel at their own expense. In the event the
student elects to have legal counsel they must inform the
College at least five days in advance of the hearing; CCNM

may or may not choose to be represented by legal counsel.

At least three working days prior to the hearing, each
party must identify who will represent them, the witnesses
they will call, and the material they will provide in
evidence.

Note: Failure to provide notice of issues before hand
will normally cause those issues to be excluded from the
hearing.
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DISPUTE RESOLUTION POLICY

In an e ort to resolve disputes equitably and expeditiously,
CCNM has adopted a dispute resolution policy to enshrine
the principles of natural justice into all College policies that
involve disputes between College stakeholders. Individuals
are entitled to know and understand the charges or
complaints made against them, and in any matter involving
a possible sanction, the individual should be provided with
this information in writing. Individuals also have the right to

be heard in response to charges or complaints made against
them before disciplinary action is taken. The onus is on the
College to demonstrate it has acted as expeditiously as
reasonably possible in the circumstances. This policy applies
to all students, sta , faculty and administration of CCNM.
CCNM students, sta and faculty are required to abide by the
College policies applicable to them. View full policy.
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http://www.ccnm.edu/about-ccnm/policies/dispute-resolution

GENERAL PRINCIPLES

CCNM acknowledges that the enrichment of the intellectual
experience is dependent upon the existence of a free and
open academic community. Conflict of ideas cannot occur
unless there is the guaranteed opportunity for a variety of
viewpoints to be expressed. Tolerance for the opinions of
others is an inescapable condition of the meaningful pursuit
of truth. CCNM recognizes its responsibility to provide
opportunity for expression of diverse points of view as a
means of guaranteeing academic freedom.

As set out in the Policy Statement of the Canadian
Association of University Teachers, “academic freedom
carries with it the duty to use that freedom in a manner
consistent with the scholarly obligation to base research and
teaching on an honest search for knowledge.”

FACULTY

Faculty members are entitled to freedom in research and in
the publication of results, subject to the review of the
College’s ethics review board and the adequate performance
of their other academic duties. They are also entitled to
freedom in lecturing or conducting demonstrations in their

subject or field of competence. They are entitled, as any other

member of the community in which they live, to establish

membership in voluntary groups, to seek or hold public o ce,

to express their opinions as individuals on public questions
and to take lawful action in accordance with their views.

It is expected that faculty members will be cognizant of their

STUDENTS

Students are entitled to be taught within an environment in
which the exploration of ideas is encouraged, and to have
access to all information pertinent to their subjects of study.
They have the right to intellectual disagreement with their
instructors and associates and to question them without
fear of recrimination or punishment. They are also entitled
to seek publication of their views, to seek membership in
voluntary groups, to seek or hold public o ce and to take
lawful action in accordance with their views. Students also
have the obligation, when appropriate, to make it clear that
their actions, their statements and their memberships do not
necessarily represent the views of the institution.

GUEST SPEAKERS AND OTHER PROGRAMS
A guest speaker or program may be presented under the
sponsorship o